
 
 

 
 

 

«today» 
 
 
 
«full_name» 
«address_line1» 
«address_line2» 
«address_line3» 
«city», «state»  «zip» 
 
Dear «full_name»: 
 

INVOICE 
 
 
Labor: __________________________     $________________ 
 
 
 
PLEASE MAKE YOUR CHECK OUT TO «mgmt_company» AND REMIT PAYMENT 
WITHIN THIRTY (30) DAYS.   
 
Thank you. 
 
Sincerely, 
 
 
 
«rental_agent» 
 
 
cc:  Accounting Department 
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